MYOB for Accountants

A guide to a meamngful analysis of an MYOB file.

) A

Heather Nowak .com pip £

C omputer
Accounting

Solutions ryus

Version 1.2
Copyright 2016
www.accountingsolutions.com.au
0413620742


http://www.accountingsolutions.com.au
http://B.Com
http://www.accountingsolutions.com.au

Aim of this BOOK .......coiiiiiiii 4
What Makes MYOB T1ck? ...ooooiiiiiiiiiiiiiiee, 6
1. Linked ACCOUNLS ....iiiiiiiiiiiiiiiiee e 6

A, Sales LINKS .oeiiiiiiiee e 7

b. Purchases Lnks: ......ocooiiiiiiiii e 10

c. Accounts & Banking Linkages ..........cccooveiiniiiiniiiiec 12

d. Payroll LINKS ..oc.cooiiiiiiiiie e 16

2. TAX COAES et et 17

3. PrefeTenCes oeeviiiiiiiiiiie e 21

a. Transactions Can’t be Changed; They Must be Reversed: .................. 21

b. Lock Period; Disallow Entries Prior to: ...........oovvvvvvviiiiiiiiiiiiiieieeeeeeeenn. 23

c. Make a Contact Log Entry ........cooeiiiiiiiiiiiceecec e 23

d. Report Taxable Payments Made to Gontractors...........cceecveervuveenneeennne. 24

4. ACCOUNTS LLISE i 25

a. Account Levels & Sub Totals:........ccooiiiiiiiiiiiiicee 25

D. ACCOUNt “TYPE™ oottt 30
Essential SKills & TIPS coouevvviiiiiiiiiiiiiiie e, 32
1. Your file in @ “Nutshell” ... 32

2. Using Advanced Search ........c.c.ccoociiriiiiniiiiiiiiiiccccrc e 34

3. Debtors/Creditors Control Accounts Out of Balance .........c.cccoooeeeneenne. 39

4. Handy REPOTtS ...cooouiiiiiiiiiiiiiiiieiecc e 41

5. Bad DIEDS i 43

6. Correcting Entries after a Change of Linked Account ........ccccooveeniinnneen, 46

MYOB for Accountants V1.2 Page 2 Computer Accounting Solutions © 2016



COMIMON MISTAKES ..ottt e e e e e e e e e e aeeaees 49

L. Super Payments ........coouiiiiiiiiiiiiiecce e 49
2. GST 0N INSUTANCE ...eiiiiiiiiiiiiiiceiece e 50
3. Petty Cash.coouiiiiiee e o1
4. The use of private Funds ........ccccooiiiiiniiiiiiiniiiicceee 52
5. Confusing Spend Money & Pay Bills ......ccccccooiiiiniiiiiiiinicece 33
6. Not Locking the File ... d3
7. BASINK - Wrong Year .......ccccociiiiiiiiiiiiiiiiicciccc e 54
8. Purchase of ASSELS .....cooiiiiiiiiiiiiiiiceic e 35
9. Allocation of BAS Payments .......ccccccevuiiiiiiiiiiiiiniieiieeeeceee e 55
10. Bank Reconciliation Out of Balance ........cccccoovieiniiiiiiiiniiiiniiciiceee, 56
11. Handling Credit Cards .........ccocveeriiiiiniienieenieeeeeeeeeeee e 56
Health Check List ... 59
1. Are the opening fIgures COrrect?.......coouiimiiriiiniiniiiniiniceneeeeeiee e, 59
2. Are all bank/loan/Credit Card accounts reconciled?...........ccceevvennenne. 59
3. Are the balances in any clearing accounts valid? .........cccccoceenieniencnnennee. 59
4. Do the Accounts Receivables Balance? ...........coccevviiiiiniininiincncne. 59
5. Do the Accounts Payable Balance? ...........cccoooiiiiiiiiiiniiiice 29
6.  Does inventory balance? (necessary where continuous inventory is used)..59
7. Do the gross Wages balance? .........cccccevieeiiiniiiiiiniiiiieniceecnec e 60
8.  Is the final balance in Super Payable account Valid?...........c.c.cccceeviiennene. 61
9. Has GST/Withholding/Instalment changed after BAS submission? ........ 61

MYOB for Accountants V1.2 Page 3 Computer Accounting Solutions © 2016



